GALVIN CPA PROFESSIONAL CORPORATION
CHARTERED PROFESSIONAL ACCOUNTANTS

2024 CORPORATE TAX CHECKLIST


1. Corporate Information

Corporation name: 										

Business number: __________________________________________________________

Year-end date: _________________

Type of corporation: Choose an item.

Nature of Business: _______________________________________________

Date of Incorporation: ___________________________

Head Office Address: 										

City/Prov/Postal Code:									

Mailing Address (if other than HO address): 							

City/Prov/Postal Code:									

Location of Books & Records Address (if other than HO address): 		                            				__________________________________________________________                                                           

City/Prov/Postal Code:									

Bus. Tel:					

E-Mail:				

Product/Service provided: __________________________________________________


2. Director Information

Name: 										

Address: 										

City/Prov/Postal Code:									

Cell:				

3. Shareholder Information

Number of Shareholders: ____________

Name: 										

SIN: ___________

Percentage of shares owned:   ______________

Class of shares:     Common   ☐            Preferred    ☐	

Name: 										

SIN: ___________

Percentage of shares owned:   ______________

Class of shares:     Common   ☐            Preferred    ☐	


4. Foreign Information 

Does your corporation own a foreign property:  Yes ☐   No ☐	

*If yes, fill in the following information

Name: 										

Address: 									

City/Prov/Postal Code:									


5. Did the corporation have any foreign affiliates in the tax year? Yes  / No 

6. Did the corporation own, or hold specified foreign property where the total cost amount of all such property, at any time in the year, was more than CAD $100,000? Yes  / No  



7. Please provide the following documents: 
· Bank statements for year-end 
· Credit card statements for year-end 
· Bank reconciliation report
· New inventory proof
· Proof of purchase for any new equipment, vehicle etc.
· 2023 T2 (if a new client for 2024 / not prepared by GALVIN CPA in 2023)
· 2023 Financials (if a new client for 2024 / not prepared by GALVIN CPA in 2023)
· Articles of Incorporation (if a new client for 2024)
