INDIVIDUAL CANADIAN TAX RETURN CHECKLIST 
Client Name: ___________________________                                                  Tax Year: _____________

	🔹 Personal Information Updates
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ SIN Number Change
	
	
	
	

	⬜ Marital Status Change
	
	
	
	

	⬜ Address Change
	
	
	
	

	⬜ New Dependents
	
	
	
	

	⬜ Previous Year Dependent No Longer Dependent
	
	
	
	

	⬜ Void Cheque for Direct Deposit
	
	
	
	



	🔹 Income Documents
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ T4 – Employment Income
	
	
	
	

	⬜ T4A – Pension/Other Income
	
	
	
	

	⬜ T4OAS – Old Age Security
	
	
	
	

	⬜ T4RIF – Retirement Income
	
	
	
	

	⬜ T4E – Employment Insurance & Other
	
	
	
	

	⬜ T5 – Investment Income
	
	
	
	

	⬜ T3 – Trust Income (if applicable)
	
	
	
	

	⬜ T5008 – Securities Transactions (if applicable)
	
	
	
	

	⬜ T5013 – Partnership Income
	
	
	
	

	⬜ Foreign Income (if applicable)
	
	
	
	

	⬜ Other (please specify):


	
	
	
	



	🔹 Deductions & Credits
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ RRSP Contribution Slips
	
	
	
	

	⬜ Charitable Donations
	
	
	
	

	⬜ Medical Expenses
	
	
	
	

	⬜ Childcare Expenses
	
	
	
	

	⬜ Union/Professional Dues
	
	
	
	

	⬜ Disability Tax Credits
	
	
	
	

	⬜ Home Office Expenses
	
	
	
	



	🔹 Self-Employed & Business Owners
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ T2125 – Business Income & Expenses
	
	
	
	

	⬜ T2200 – Employment Expenses (if applicable)
	
	
	
	

	⬜ GST/HST Remittance Status
	
	
	
	



	🔹 Rental & Property Transactions
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ Rental Income (if applicable)
	
	
	
	

	⬜ Rental Expense Details
	
	
	
	

	⬜ Overseas Assets Over C$100K
	
	
	
	

	⬜ Sale of Property (attach details including date, sale price, purchase price, year purchased)
	
	
	
	



	🔹 Additional Information
	Uploaded to Portal
	Yes
	No
	N/A

	⬜ CRA Correspondence Received
	
	
	
	



OTHER INFORMATION: 
	















