GALVIN CPA PROFESSIONAL CORPORATION

2024 CORPORATE TAX CHECKLIST


1. Corporate Information

Corporation name: 										

EIN Number: __________________________________________________________

Year-end date: _________________

Type of corporation: 1) C corporation    2) S Corporation   3) Disregarded Entity  4) Nonprofit Corporation 5)Professional Corporation   

Nature of Business: _______________________________________________

Date of Incorporation: ___________________________

Head Office Address: 										

City/Prov/Postal Code:									

Mailing Address (if other than HO address): 							

City/Prov/Postal Code:									

Location of Books & Records Address (if other than HO address): 		                            				__________________________________________________________                                                           

City/Prov/Postal Code:									

Bus. Tel:					

E-Mail:				

Product/Service provided: __________________________________________________


2. Director Information

Name: 										

Address: 										

City/Prov/Postal Code:									

Cell:				

3. Shareholder Information

Number of Shareholders: ___________

Name: 										

SSN: ___________

Percentage of shares owned: _______________

Class of shares:     Common   ☐            Preferred    ☐	

Name: 										

SSN: ___________

Percentage of shares owned: _______________

Class of shares:     Common   ☐            Preferred    ☐	


4. Foreign Information 


Details of foreign shareholders

Name: 										

SSN/ EIN: ___________

Country of Residence: ___________

Percentage of shares owned:    ______________


Whether the corporation is 25% or more foreign owned                       YES               NO






5. Please provide the following documents: 

· Articles of Incorporation (Certificate of Incorporation)
· EIN confirmation letter from the IRS
· Bank statements for year-end 
· Credit card statements for year-end 
· Bank reconciliation report
· Loan statements for year-end
· Proof of purchase of any new equipment, vehicle or any fixed assets
· Current year financial statements both profit and loss and balance sheet
· Previous year financial statements both profit and loss and balance sheet
· Previous year corporate tax returns both federal and state returns
· Organizational chart showing foreign parent or affiliate relationships

